REVISING AN AGREEMENT IN ACMS

Follow the instructions on “Logging into ACMS” then follow the instructions below:

Step 1:
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Welcome Sheri Wilkerson [Help] [Locoud]

Spending & Collections

~—

'Reconciliation & Analysis [l Reporting || Application Maintenance

[~ FaHomE

ACMS Home
——

welcome to the APHIS Cost Management System (ACMS). This system is being used for all Financis! <R0I I 0Ver> Here'
Funds reporting and the Agency Agreement Invertory. The APHIS financial professionals created this sysiem by merging all the.
desirable attributes of our legacy systems from sl Programs. The mizsion: to provide a relevant Status of Funds and be shie to
substantiste i in an sudit from any place, anytime and arywhere.

@ Spending & Collections
—_—

Spending and Collections section will allow
you to:

Reconciliation & Analysis

Reconcilistion and Analysis section will allow
you to:

Create and view daily ledgers in the
system

View all ledger tems with its current
status in the system

Create and viewy employee Salary
Projection lists for the fiscal year
Create and viewy all agreements in
the inventory list by type

Search and create new budget
allocation by BOC and Accounting
Code

“ieww and create BOC group lists
“iewy and create Cost allocation
module and distribution of overhead
Search system for reconciled and
unreconciled ledger tems
Reconcile ACMS against FFIS
automatically

Reporting Application Maintenance

The Reporting section of the ACMS
application will allow you to:

The Application Msirtenance section of the
ACMS Application will allowy you to;

* “iew Reports * Update your user profile >
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1. <Roll> over the tab Spending and Collections.
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Agreements Invertory

ACMS Home
—

wiglcome to the APHIS Cost Mafes ot S

Fundsz reporting and the Agency Agreemerﬂ Inverrtury The APHIS financial professionals created this s
desirable sttributes of our legscy systems from sl Programs. The mission: to provide a relevant Status o
substantiate it in an audit from any place, anytime and arywhere

Spending & Collections Reconciliation & Analysis

|

Spending and Collections section will allow Reconcilistion and Analysis section will allow
you fo: you to:

Creste and view daily ledgers inthe Search and creste new: budget

system allocation by BOC and Accounting
= Yiew all ledger tems with its current Code

status in the system * Viewy and create BOC group lists
* Create and view employee Salary * Wiew and create Cost allacation

Projection lists for the fiscal year module and distribution of overhesd
#» Creste and view all agreements in #* Search system for reconciled and

the inventory list by type unreconciled ledger tems

* Reconcile ACMS against FFIS
automatically

ication Maintenance

Reporting

The Application Maintensnce section of the
ACMS Application will allow you o

The Reporting section of the ACMS
application will allow you to:

* Wiew Reports  Update your user profile
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2. <Click> Agreements Inventory.
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ending & Collections Reporting

Reports: Status of Funds  Strateqic Funds  Allecations  Emplovess  Agreements
—  —— —— e —

|— Spending &
Collections

Locate an Agreement
——

Use this screen to locate an existing sgreement document for modificationsfamendments or to add a new agreemenrt. Any type of reports for
agreement will need to be done through the Reporting mocdule.

From the type drop dovwn list, select the agreement type that you would like to edit or add entries ta. The agreements associated with that type will be
dizplayed belowe. To creste a nevy agreement for thet type click the Hew Agreement button.

Type:
Agreement IUB j_l B n I CA, j ‘ Search ‘
B items found.
Agmt # Account Code Cooperator Activity Amount Total Amount Action
06-2311-45432.CA 5046001000 USDOD US grmy* elfe Services, 234 56 3678
Agricuttureitgquacutture
0B-2311-45432-C4 5046001000 USDOD US &rmy  Mimosa Pigra 344400 367856 10| (M
A0 Fareign
05-7342-98796-CA 5046001000 UBIESEIn T o e s o 23333 =333
Agricuture y
Facilties, PPQ CI . k H
< > 3
OE-FAON-O0116-CA  BS27I0F250 M (PElE Bt ElfiE o e ] 20000 mnon G Ic ere.
University Elzewhere
Wildlite Services,
05-7451-0010-C8 5527451010 USDOD LS Army e et 2000 00 200000 W) g
06 9901 99995 CA 5619729485 Michigan Stats e Infiuenza 2000000 000000 ] g
University

" Hew Agreement H -

]
B @ QG LW EHE B2 T "

3. Locate the agreement that requires editing and <Click> Edit.
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Step 4 Example 1: Revise ending date

|Q-0-HNRAGL,we 23 JEd 3 el

Agreement = 06 - 2311 - 45432 - CA FY Originated:

Start Date " [a /0572008 it e

mmidddy iy s/ mmsde ey
-

Project Description: Status: Active T

= Changethe
Cooperator tlame s |USDOD US Amy 7] ending date.
Cooperator City": | Cooperator State ': MR -
Cooperator Country: Iﬁ
Cooperator Type : [ein] hd Cooperator Minority ' MNo =
ADODR Contact | LaVallee, Cincy ﬂ ADODR Phone 301-734-7765

ADMIH Contact : [irving, vig] ADMIN Phone 301-734-8060

Related Document &

Comments:

Add comment:
Rev #1, 4/11/06, L S, changed ending date.

Activity 't IMimosa Pigra

Work Category : I 18-Administrative Infrastructure - DA
(DA = Discretionary Suward; LFDA = | egislative or Forward

Accounting Code 't E001000 Amount : $| 3444.00

Revision:

Attachments: \

| AddAttachment | <Click> to check this box.

[@pene I_I_I_I_I_IW

4. Revising an agreement’s ending date requires changes to the blocks shown above.

Change the End Date Block, add details of the revision in the Comments Block, and
check the Revision Block.
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Step 4 Example 2: Revise an Accounting Code

Q- ©- B rela=E1d3

’a.-ﬁ'x

Interagency Agreement
e —————

*Inicates a reguired figld

Enter agreement dsta.

|&34DZSDD1DP

|Kmse|la John

ADMIH Contact: |Berke. Eileen

Related Document |

CAN':

ADODR Contact : ADODR Phone

ADMIN Phone

Comments:

Agreement & 06 - 3000 - 0376 - 14 FY Originated: 2005

Start Date End Date;

iy |WDJ'D1,-‘2DDS AR 08/30/2008
Federal Pesticide i‘

Project Description: Recordkeeping Status: Active 'I
cowpliance j

Cooperator Name : |USDA Agricultural Marketing Service j

Cooperator City : IManElSSaS Cooperator State ": WA T

Cooperator Country: | LS4 hd

Cooperator Type 't EELE 5t Cooperator Minority : Add comment:

Requesting Performing

Rev#1, 4/12/06, EB, changed
accountina code

919-855-T031

01-734-8330

Chanage Accounting Code.

Activity : IMisceIIﬁneDus Services

[

Work Category : IEB-Operaﬂons-DA (Use if does e

Accounting Code "

fother categories.)

i = Legislative or Forward Driven &veard)

Amount : ml 3502.00

DA =5 oS 2t JAFP
‘55?3000283
<\

Revision:

<Click> to check this box.

E] Daone

T

4. Change the appropriate accounting code, add details of the revision in the Comments

block, and check the Revision Block.

Changing an accounting code on an agreement with multiple lines of accounting. Change
the appropriate accounting code, add details of the revision in the Comments block only
on the screen wher e the accounting code is changing, and check the Revision Block

only on the screen where the change is being made.
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